Ha neaarormweckom conere
Tporokoa Nel or 31.08.2019,

Moaoxenne
0 NOpsiAKe BEACHHS AHUHBLIX 1e1 paboTHnkos
MKOY «Coanarckan OOLI»
Daremeroro paiiona Kypekoii obaacru
1. O6mue noaomenns

1.1 Hacrosmee nonoxenme onperensier NOPARAOK BEACHNS UM e NeAAroros W
corpyaunkos 8 MKOV «Conaarexas OOILy ( zanee mxona)
1.2. Jliunoe aen0 paGoTHIKA — COBOKYTTHOCTS IOKYMCHTOB IICPCORAIRHOND YNETH, COACPRAIIIX
CBEACHHSA O PAGOTHHKE i €10 TPYAOBON AEHATEALHOCTH,
1.3. Tonoxenue paspaborano s coorsercrann ¢ TK, Oexepaintiniv sakonom or 27.07.2006 r.
Nel52 «O nepcoHATHHBIX JAHHBIXY, METOAMMCCKIMN  peRoMerawsME  Pocapxisa,
VYxasom [Ilpesnaenta or 30.052005 r. Ne609 «O6 yrsepwuennn [lonowenns o

NEPCOHATBHBIX JAHHBIX TOCYAAPOTRCHREOND caywamero Poceniiexoll Menepanm u seaesmm
€ro THYHOTO ey, KOLIGKTHEHBIM 20Tr0BopoM i yerasom Lkomm.

2. Dopmuposanne anaunx e paborunkon

2.1, DopmupoBaHNE TMYHOIO Aeia PAGOTHIKA POMIBOANTCS ANPEKTOPOM WIKOTE HE HOVIHOE
NATH pabotnX JHel CO JHS JAKMOUCHIN TPYAOBOIO AONOBOPA It TONLKO (10CIE HOXYICHIR
OT pabOTHHKR COIMACHS Ha 06paBOTKY €ro NCPCORLILKLIX JIAHNKIX,
2.2. Tlpu NOCTYNNCHAN HA PaGoTy COTPYHIK IPCAOCTARINCT (IPH RINIHM):
~ MACTIOPT WK HHOH JOKYMCHT, YIOCTOBCPSIOUULE JIMHHOCTY,
~ 3aABICHUC O NIPHEME HA paborty;
- ctpaxome CBHICTEABCTRO NEHCROHHOIO CTPAXOBAHNN,
— MACHTHOHKALMOHHBIET HOMEP HANOrONIATCIBUNKY;
— JIOKYMEHT BOMHCKOTO YHETH (JUISt BOCHHOOGKIAHHBIN JINLL);
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4. Xpanenne n yuer anannix e paboTHnKkon

4.1 Xpanenue u yuer AHuHbIX 2167 lenaroros 1 coTpy/ ko LLIK0TE OPraHM3yIoTcs ¢ LETBio
GBICTPOro moncka MHHBIX aen, obecnedenns WX COXPAHHOCTH M KOH(WIACHIHATBHOCTH
CBENCHHI, comepKaumxes JAOKYMEHTAX JIH4YHBIX JieJl, OT HECaHKIHOHHPOBAHHOIO
AOCTYNA,

4.2. Jlwunbie nena paGOTHHKOB, JOMKHOCTHBIE MHCTDYKIMH XPAHATCH Y CeKpetaps B
CHCUHATEHOM MeTaunieckom celide. Jluunbie kaproukn no ysuuuupoBanHoi Qopme

~ NeT-2 xpansires ornessro.

4.3. Tpynosbie KHIWKKH, Xpanstes B cefide.

4.4, loctyn K THYHBIM Ae1aM pabOTHHKOB HMEIOT TOIBKO ampexrop Llxomns: inbo 3amMecTHTEH
JIMPEKTOpA NpH HenoIHeHuH obszanHocTed aupexropa [1komsl

4.5. CHCTeMaTHIAINS JIHYHBIX J¢)1 PaBOTHHKOB NMPOUBOANTCS B alaBHTHOM MOPAIKE,

5. Odopmirenne anunbIx e paboTHHKOB niepe caaviel B apXuB

5.1. Odopmnerne THIHBIX 1€ UIS NIepeiain B apXHB MPOH3BOAHTCHA upexTopoM [lIkonsl Ira

MpoOLEaypa BKIIOYALT!
— NOAUIMBKY (nepensier) aena;
~ YTOHHCHUE HYMCPALIMH JIHCTOB Jena;
~ COCTABACHHE THCTA-3aBEPHTEI
— COCTABJICHHE (YTOYHCHHE) BHYTPEHHEH OINCH;
~ BHECCHHE YTOYHCHHI B PEKBHIHTBI IMLEBOH 06110/KKH Aena.

5.2. Jlucr-3aBepuTent Jeja JIOMKEH [MOANMCATE €0 COCTABHTENb, NPH 3TOM Jenacrcs
pacum(poBKka JOIBKHOCTH M IOAIKCH, NpocTapisercs jara. B npouecce HCNOmb30BaHus
APXMBHBIX JOKYMEHTOB B JIMCTE-3aBCPHTENC JCNAIOTCA COOTBETCTBYIOMME OT™ETKH. Ecin
Jeno nomnTo 683 NMCTA-3aBEPHTENS, TO EI'0 CACAYET HAKICHTE HAa BHYTPEHHIO CTOPOHY

= 5.3, C nensio 06ecnedeHns COXPAHHOCTH THYHBIX ¢/l PEKOMEHIYCTCA:
| 3 — OOBEAMHATL WHAMBHYAILHBIC JIHYHBIC JIC/1a YBOJICHHBIX COTPY/IHHKOB B OJHY 000KKY
| f (OGBEMHEHHOE 1e10) © TAKUM PacyeroM, urobel oGbem aena (Toma) He npesbiutan 250

JIMCTOB (ITyTEM CIIMBKH MATEPHATOB HH/HBMAYATBHBIX JIE [10 TOAAM YBOJILHCHHS);

— pacHoNAraTh MaTepHalhl MHIMBUAYAILHIX Jenl B Npeieiax et (Toma) B anpasuraom
nopsaxe (MOGAMIIBHO), OTACANA MATEPHATE], OTHOCAIIMECH K PAIHBIM HHIMBHIIYAILHBIM
Jle/iaM, HMCTHIM JHCTOM OyMmard ¢ yKazawmeMm Ha Hew (QaMMUIHH, HMEHM M OTYecTBa
COOTBETCTBYIONIETO YBOJIEHHOTO COTPY/IHHKA;

— cHabkaTh Kaaioe OOBEIMHEHHOE AeT0 (TOM) BHYTPCHHCH ONHCHIO C NEpedncIeHHem
Gaswll, MMCH W OTUECTS M YKAJAHHCM HOMEDOB CTPAHMI, B IPCICIAX KOTOPEIX

PACTIONQHKEHBI COOTBETCTRYIOUIHC JIOKYMCHTHI.
4 THBIX 4G B GPXUB OCYIICCTRIACTCA HE NOYIHCE TPEX AT NIOCIE 3ABCPIIEHHH

HX B ACNONPOM3BOACTBE B COOTBETCTBHH C rpaduxom. I[lpeasapurensno cexperapem
DSETCS NOAHOTA W NPABKIEHOCTH NOATOTOBKH JHYHBIX Je/ K Tiepeatic. BeuibicHubie
m HEIOCTATKH YCTPAHSIOTCH CCKPETapeM. Tlepesasa it pHEM TPORIBOARTCA 110

TIPOCTAROBKOMA OTMETOK O HANHMHH JIHHEIX JIE/.
Jnens ) B, 3AKOWUCHHBIC Je/TONPOMIBOACTROM 10 | smvaps 2003 roma,

¢ 75 ner, nocre 1 supaps 2003 roza — 50 ner.







